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Copy request

* Copy request has a copyright designation
— CCG Copyright Guidelines

— CCL Copyright Law



- TSTILL (T5T40) Server: dev2l.mnpals.net10127 User: PALS101 ILL Unit: =iiE !%!_‘

Services  Help |z|

| Group Status = Closed - Non-Returnable

i

|

®E

List of Reguests |

Title

Journal of nephrology nursing.

"

Copyright Management

Reguest Mo.

27847

Status

Closed

When convenient
(Local)

S

itle
| ISSN/ISEN
Year
Copyright Status

Filled Requests
Outstanding Requests

Copyright Information
.

Journal of nephrology nursing.
0748-3328

2008

10-Under max of free copies

Current Copyright Summary

2 - Req. No:27847 27783
1 - Req. No:27665

Information about this request

Information about requests
from this title

— Update Copyright Status
Change Copyright Status to

Note

10-Under s ofree copes o [Qiacimtimall

E|

— Copyright Payment
Approval Number

Payment Status

I Not Handled

OK I

Locate
Send
Recejve
Returm
Fesponze
Print

Celete

N ddidg

Copyright

Push Cire

10

" Push Itarm

Push Pgtron

il

Cancel

e

m




- TSTILL (TST40) Server: dev2l.mnpals.net:10127 User: PALS101 ILL Unit: L=sholfxi |

serdices  Help IE

| Group Status = Closed - Non-Returnable @ @
| ®
List of Requests |
Title Reguest No. | Status Last Activi Msq Rush Locate

Journal of nephrology nursing. 27847 Closed 08/18/08 When convenient [&s
(Local)

(o gm0

Copyright Information

Title Journal of nephrology nursing.
ISSN/ISBN 0748-5328

Year 2008

Copyright Status 10-Under max of free copies

Send

Receive

Return

Responze

Print

Auiiaad

Crelete

Change Status
Copyright
Current Copyright Summary Push Cire
Filled Requests 2 - Reqg. No:27847 27783

Outstanding Requests 1 - Req. No:27663

Push Iterm

Push Patron

il

- Updste Capyright Status | Change copyright
Chang= Copyright Status o -] _reseide | L status on the P

.3

Note | @
— Copyright Payment
Approvai Number | Updated by copyright
Payment Ststus [ ot Handleg payment report

individual request

m




Request Log

09/27/13 04:08 PM

09/27/13 04:08 PM

09/27/13 04:05 PM

13 03:54 FM

09/27/13 03:54 PM

Patron Request Status Changed

ILL Request Message to Responder

Patron Request Status Changed

Set copyright status

ILL Request Created

Status changed to
Closed

Patron Request
Status changed to
Sent to supplier
llIRequest message
to MSUL: <>
Patron Request
Status changed to
Waiting for Process
Copyright status set
to 11-Might be under
max of free copies.
ILL Request Mumber
270844 created
09/27/13

Copyright status
changes

PALS101

PALS101

PALS101

%3 ALEPH ILL - Version 21 Library: 15740 - ST ILL (T5T40) Server: dev2L.mnpale.neti0127 User PALSIOL ILL Unit = |
ALEPH View Borrowing Lending *Services Help |z|
(&) | [Request Number j| Group Status = Closed - Non-Returnable (Chl7)
@ |Requ5t Number jl @ @
EACEIEAEY |
® [1] Functional < [2] Summary M al ~ Fiter
DGeneraI {Manual leg)
] 1LL Request Crested
i 7= Wi [] supplier Request Crested
[V] Borrowing Request (270844 - ] Request status was changad to "Referrad” ("REF"}
“[L] Request Log [] veuchers De-sllocstion
BT Operation [] Letter was Sant to the Patron 2
E-Receive Date/Time Description System note User note User Action date
i - [T] Receive Returnable
{N} Receive Non-Returnable 09/27/13 04:11 PM  Shipped Message from Responder Shipped message BATCH -~ Add
Lo ; from MSUI <> Due
+[R] Return Date: —-——-—- URL
<=
09/27/13 04:11 PM  Set copyright status Copyright status set BATCH = —
to 10-Under max of
free copies.
09/27/13 04:11 PM  Patron Request Status Changed Patron Request BATCH  -=—e-
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Copyright table




Copyright table

e Each library has a copyright table

— Each ILL unit can have it’s own policy
* Define copyright tracking

* Determine what happens when staff or patron
created requests are at your copyright limit



Copyright table

7] ALEPH ALEPHADM -
| File Edit Configuration Language Tables Options Window Help

B8 ¢ B8EE RN

L. ILL Unit code or Group : | TSTI |

2, Number of years : |UE |

ILL Policy

3. Max. number of requests : |UE |

4, Action code for staff initiate request for copyright status 11 : | a3 |

5. Action code for staff initiate request for copyright status 21 : | 02 |

6. Action code for patron initiate request for copyright status 11 : | a3 |

7. Action code for patron initiate request for copyright status 21 ; | a1 |

8. Group name : | PALS Test Library |
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Copyright table

i File Edit Configuration Language Tables Options Window Help

7| ALEPH ALEPHADM - Version 21 - - copyright =

8.8 ¢ 2

&

B % %KD

a

Staff cr

11- Might be und
21- Might be ovel

Patron created requests {

eated requests {

er maximum free copies
- maximum free copies

1, ILL Unit code or Group :

2. Mumber of years :

3. Max, number of requests :

4, Action code for staff initiate request for copyright status 11 :
5. Action code for staff initiate request for copyright status 21 :
6. Action code for patron initiate request for copyright status 11 :
7. Action code for patron initiate request for copyright status 21 :

8, Group name :

[TSTL |

105 |

05 |

[03 || How

|02 || requests
103 || are

[01 | handled
|P'AL5TE5tLibrary |

12



Request Number = 270553 A&

®E

List of Requests l

Title Request Mo. [ | Status Last Activi Ms Rush

Svensk teologisk kvartalskrift. 7 MNew - Staff Review 09/26/13 When convenient

(Local)

-

Copyright Management

Copyright Information

Title Svensk teologisk kvartalskrift.
ISSN/ISBN 0039-6761

Year 2010

Copyright Status 21-Might be above max of free copies

Current Copyright Summary
Filled Requests 0
Outstanding Requests 6 - Req. Mo:270553 270548 270543 270342 270541 270538

uest Numbser ﬂ Push Patron

i Av. 5u| Status |

Update Copyright Status -

Change Copyright Status to 21-Might be abowve max of free copies hd Recalculste
Mote | _I
13

Copyright Payment

Approwval Number |
Cancel

Payment Status | J

il




Copyright Reports




Copyright reports

* Copyright Payment Report (ill-61)
e Copyright Statistics Report (ill-62)



ILL Services-US Copyright

%4 ALEPH ILL - Wersion

ALEPH View Borrowing Lending

@ ||Requ5t Mumik
@ ||Requ5t Mumik

@ |@ |

2 [1] Functionz
[ [3] View Act

£l Statuses
{ .. o
B Waiting o

History

ILL Borrowing
ILL Lending

Help |?

|

US Copyright

General
Staff

Custom Services

|

Ioic |

Copyright Payment Report (ill-61)

Copyright Statistics Report (ill-62) rable
0.

77 Returnable

48 Mon-Returnable
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09/30/2013
copyright-statistic-report-00

ILL Unit/Group:
Threshold:

From Request Date:
To Request Date;

ISSNASBN
0882-5963
1925-4040
0039-6761
0735-6846
1543-3491543-849X0098-25711

Copyright Statistics Report

Copyright Statistics Report

TaTl

3
01/01/2013
09/30/2013

Title
Journal of pediatric nursing.
Journal of nursing education and practice
Svensk teologisk kvartalskrift
The Journal of humanistic counseling, education and develapment.
Automative engineering international.
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Ho of Requests

| o B TS o R TN R

No of different Requesters
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Copyright Statistics form

opyﬁght Statistics Report (ill-62) - TST. Lo e

|| * Report Name I | Submit I
Thresheold to Consider a ml
Title s Highhy

Cancel |

»
From Regquest Date

DO/00/ 0000 |ﬂ =
To Request Date 00/00/0000 M v m?;
Report Format -
I _I I—' Read Fromf
PrintToADM
Runtime: ITDda‘y' ;I

At: I— O'clock:
Library: |T5l'4'D ;I
=]

Print ID: I

Report Language: I ;I
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Copyright Payment Report

10/01/2013
copyright-payment-repon-00

ILL Unit: TSTI
Update Database: Mo

ISSNISBN Title
1925-4040 Journal of nursing education and practice
1925-4040 Journal of nursing education and practice
1925-4040 Journal of nursing education and practice
(0882-5963 Journal of pediatric nursing.
(0882-5963 Journal of pediatric nursing.
(0882-5963 Journal of pediatric nursing.
(0882-5963 Journal of pediatric nursing.
0039-6761 Svensk teologisk kvartalskrift

Copyright Report

270343
270345
270853
270813
270816
210817
270820
270538
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Request Number

0912712013

09/2712013
0912712013
09/2712013
0912712013
09/2712013
09/26/2013

Fulfillment Date

19



User: PALS101 ILL Unit:

Request Number = 270843 G,

®E

List of Reguests ]
Title Request Mo. | Status Last Activi Ms Rush

Journal of nursing education and practice [electronic resource]. 270843 Closed 09/27/13 When convenient &S
(Local)

r N
Caopyright Management l":' (=] ﬂ

Copyright Information

. - Print
Title Journal of nursing education and practice ThlS req ueSt IS
ISSN/ISBN 1925-4040 . .
Year 2012 considered above fair :
Copyright Status 20-Above max of free copies use o

Current Copyright Summary
Filled Requests 8 - Req. No:270857 270853 270852 270848 270847 270845 270844 270843 |
Outstanding Requests 0 - Push Patron

Gl Tl

Update Copyright Status

Change Copyright Status to 20- Above max of free copies ﬂ Recalculats

Mote 00-Free of fe=
11-Might be under max of free copiss

21-Might be above max of free copies
10-Under mazx of free CDIE

Copyright Payment

m

| can change the
Copyright status

S0-Canceled/Deleted rE:q::nlr»{:l Reguest
S1-Unfilled reguest

Payment Status Not Handled ﬂ

Approval Number

Cancel

il

Help 20




*oervices  Help Iz'

| Request Number = 270843 @ &t
| ®
List of Reguests |
Title Request No. | Status Last Activi Ms Rush

Journal of nursing education and practice [electronic resource].

When convenient

(Local)

,

Copyright Information
Title

Journal of nursing education and practice

ISSN/ISBN 1925-4040
Year 2012
Copyright Status 20-Above max of free copies

Current Copyright Summary

Copyright Payment

Approval Number I
Payment Status Mot Handled LI
Dismissed
Not Handled
Paid
Need by Date Payment Authorization Given

. Reported
Requested Media Photocopy (copy)

Filled Requests 8 - Reqg. No:270857 270853 270852 270848 270847 270845 270844 270843
Outstanding Requests 1]
— Update Copyright Status
Change Copyright Status to IlO-Aboue max of free copies ;I Recalculate |
e | E

oK I

e

-

Locate
Send
Receive
Return
Fesponse

Print

M g

Drelete
Change Status
Copyright
Push Circ
Push Itern

Push Patron

idd]

Cancel

Help

il

*

m

21




Copyright Payment Report form

(Cnpyﬁg ht Payment M@Iﬂu
| * Report Name I Submit
[. Update Database ' Yes View History
. Run with Update Database Cancel
* No
set to No- Report mode Help
} |
E:bﬁ by Approva ™ Yes . it
Histo
¥ No v
Approval Number I r Rezd From/
PrintToADM
Ch Copyright -
e | =]
Report Format | ;l
Runtime: ITnday ;I
At I— O'dlock:
Library: ITEMD LI
Print I I LI
Report Language: I LI




7 | Copyright pelicy for ILL unit { TST40\tab - copyright_policy.eng )
L. ILL Unit O | 2. Number of years | 3. Max, number of reqguests |
et Jos . Jos ||
E<TI 05 03
Capyright Manag | o |
I 'W - oK I
Copyrlght Information
Journal of nursing education and practice
ISSNIISBII 19254040
Year 2011
Copyright Status 10-Under max of free copies
Current Copyright Summary
Filled Requests 8 - Req. N0:270857 270853 270852 270848 270847 270845 List of Requests I
270844 270843
Outstanding Requests 0
- Title Request No. Status Last Activity
-~ Update Copyright
Change Copyright Status to [10-Undier ma of res copies =] _ Recskuiste Journal of p""jl':‘h IC nu f ]
Note I
Approval Humber l—
R e [Not Handled | i
Help.
09/30/2013
copyright-payment-repor-00
Copyright Report
ILL Unit: TSTI
Update Database: Mo
[ ISSHISBN | Title | Request Number | Fulfillment Date
[1543-849x1543-8490098-25711 |automotive engineering international. [265247 |parzar2013
[1925-4040 |Journal of nursing education and practice |270843 |oarz7I2013
[1925-4040 |Journal of nursing education and practice |270845 |
[1925-4040 |Journal of nursing education and practice |270853 |oarz72013
|oag2-5983 |Journal of pediatric nursing. |270813 |oarz72013
|oag2-5983 |Journal of pediatric nursing. [270818 |oarz72013
|oa82-5983 |Journal of pediatric nursing. |270817 |oarz712013
|oa82-5983 |Journal of pediatric nursing. [270820 |oarz712013
|o039-6761 |svensk teologisk kvartalskrift. [270538 |oarz62013
|o020-7233 [The International journal of environmental studies. |aoa1 |04s302007 23




09/30/2013
copyright-statistic-report-00

1, ILL Unit co..

2. Number of years | 3. Max, number of reguests |

Copyright Statistics Report

ILL Unit/Group: TSTI
Threshold: 3

From Request Date: 01/01/2013

To Request Date: 09/30/2013

| ISSNASBN | Title | MoofRequests | No of different Requesters
|ose2-5963 |Journal of pediatric nursing. [7 4

|1925—4040 |J0uma| of nursing education and practice |'r' |3

|o029-6761 |svensk teologisk kvartalskrift |6 |5

|0T35—6846 |The Journal of humanistic counseling, education and development. |4 |3

[1543-849X1543-849X0098-257 11 |automative engineering international. 4 [2
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Sharing
@Patrice Conely, Bemidji State University

Q Sonja Timmerman, Gustavus Adolphus College

@ Peter Jarnstrom, Minnesota State University
Mankato



Copyright Statistics Report-ILL-62

Uses

1.) Check for ownership

2.) Track copyright and pay royalties

3.) Review for collection development

09/30/2013
copyright-statistic-report-00

ILL UnitiGroup:
Threshold:

From Request Date:
To Request Date:

ISSNISBN
0882-5963
1925-4040
0039-6761
0735-6846
1543-849X1543-849X0098-25711

Copyright Statistics Report
TSTI
3
01/01/2013
09/30/2013

Title
Journal of pediatric nursing.
Journal of nursing education and practice
Svensk teologisk kvartalskrift.
The Journal of humanistic counseling, education and development.
Automotive engineering international.

B R @] ]~

No of Requests

[T O% SRS ) [ W R <Y

o of different Requesters



@ Copyright Workflow

* Run ILL62

* Copy to Excel (select all, copy, paste into Excel
spreadsheet)

e Data clean-up

— Sort by Title, look for errors :
e 2 entries for same title even though all same info
e 2 entries for same title — ISSN hyphen
* DOl instead of ISSN — check for same title
* Missing ISSN — check to see if there are other entries



* Sort Journal Titles again by number of uses

— Separate into worksheets, by number of uses
* Add request information
* Report to Copyright Clearance Center



Sample Excel Worksheet

137 e Jx
A B C D E G H 1
1  Ower Copyright Allowance of 5/vear
-
Ho of
ISSNASBN | Title R”':' of | Gifferent | "CUUESL | o ofpages | COStPer
equests Mo, CCC

3 Requesters

Journal of

sport &

EXercise
4 8952779 |psychalogy. 4
5 272735 14
6 286879 10
7 286880 17
B 308899 22
9 308900 20
10 310002 1E 531.50
11 310412 22 $31.50
12 355470 1 $31.50
13

No of No of
ISSHISBN Title different
Requests

14 Requesters

Wenture
15 1369-1066 |Capital. 1
16 335147 4
17 335154 23
M4r W8 7 6.5 3 2 OverCopyright - % B 29



Q Copyright Tips

 GAC mostly uses the Copyright Statistics
Report (ill-62).
— Run a couple of times a semester
— Run every January for previous calendar year

* Created documentation on the process
— How to run the report in Aleph

— Pay the fees in Copyright Clearance Center
— Update Aleph requests



Copyright workflow

* Run the Copyright Statistics Report (ill-62)
— threshold of 5

e Search borrowing requests using the ISSN
* Use the Copyright button to view all the filled

requests.

— Look at them as a whole and individually, using
Fair Use, CONTU, copyright law and common
sense to determine if we need to pay.



Copyright Fees Information Ledger

z3
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Copyright Clearance Center

e Copyright Clearance Center
http://copyright.com

e Search by Journal Title

— select pay-per-use options


http://copyright.com/
http://copyright.com/

Copyright Clearance Center

http://copyright.com

Welcome ‘ Login |"® Cart(0) | Manage | Feedback | Help |9 Live

Copyright
i Account Help

@ Clearance
@ Center

| GET PERMISSION | LICENSE YOUR CONTENT | PRODUCTS AND SOLUTIONS | PARTMERS | EDUCATION | ABOUT US

Get Permission / Find Title

1.) Search by Title B ———

Mote: Copyright.com supplies permissicns but not the copyrighted content itself.

* Wi h ti
Sort results by: Rele'.rant:eE Results per page: |25 E| . [Ia‘::::?ienadrclhelszhlication

<< Back to search
you're looking for?

Results Items 1-25 of 95 matches found for online classroom 12 3.4
r r r

Annual License Holders:

ISSN: 1546-2625 (% Business License - Print

Publication type: e-Journal (% Business License - Digital
Publisher: Magna Publications

® Digital Responsive Rights TERMS
0 Academic License - Digital/Print

| Pay-Per-Use Options | : :
Meed an annual license? Get info

"7 the online classroom | Annual License Holders: |

2.) Select Pay-Per-Use
Options

1. ONLINE CLASSROOM

34


http://copyright.com/

Copyright Welcome | Login | Cart (0) | Manage | Feedback | Help |§ Live
Clearance Account Help

@ Center

| GET PERMISSION | LICENSE YOUR CONTENT | PRODUCTS AND SOLUTIONS | PARTNERS | EDUCATION [ ABOUT Us

Get Permission / Find Title

| online classroom | @

Advanced Search Options

Mote: Copyright.com supplies permission but not the copyrighted content itsslf.

Permissions Summary * New search
= ran't find tha puhlication

%% Back to results o o o g for?
Journal title searched in previous

ONLINE CLASSROOM

ISSN: 1546-262 Step i

Publication type: e-Journal WorldCat®

Publisher: Magna Publications ‘bj‘ Ca

Rightsholder: MAGNA PUBLICATIONS INC,

J Pay Per Use Options | | Annual License Options |

Permission Type Availability

@ Use in electronic course materials o Available for purchase Price & Order ‘

{7)Use in an e-coursepack

{7) Post in electronic reserves

(71 Post in a course managem 4.) Choose ”Report

(") Post on an academic institu

ousonacoromove  [nterlibrary Loan (ILL)
“iUse on a USB flash drive

3.) Choose “Deliver via . borrowing
Interlibrary Loan (ill) or
document delivery”

/

| print course materials o Available for purchase

(") Photocopy for a coursepack

(") Photocopy for classroom handouts

L 9 Deliver via Interlibrary Loan (ILL) o Available for purchase

or document delivery

(") Report Interlibrary Loan (ILL)
borrowing

\

() Distribute via commercial document
delivery

35



Copyright
Clearance
@ Center

Manage | Feedback | Help |&  Liwve

Welcome ‘ Legin | ™& Cart (2) |
Account Hel

| GET PERMISSION | LICENSE YOUR CONTENT | PRODUCTS AND SOLUTIONS | PARTNERS | EDUCATION [ ABOUT US

Get Permission / Find Title

| online classroom

|

Advanced Search Options

Price and Order

%% Start new search

ONLINE CLASSROOM » Live Help
* Tutorial

ISSN: 1546-2625

Publication type: e-Journal Per Copy Fee: £ 2.00

Publisher: Magna Publications

Rightsholder: MAGHA PUBLICATIONS INC.

Permission type selected: Deliver via Interlibrary Loan (ILL) or document delivery

Type of use selected: Report Interlibrary Loan (ILL) borrowing

<% Select different permission

Total Price: § 0.00

f

Publication year of title being used:*
Total number of pages:* More...

Mumber of copies: *

A

* Required
2012
- 5.) Add publication year,
1 number of pages

Additional details: [(Dpticnal)

Article/Chapter:

Your reference: Request#345675

number of copies

Hint: Add Aleph Request

36
number



Copyright Clearance Center

* Minitex discount fee on the processing charge



Q Copyright Workflow

* After paying at the CCC website
* Display the request in Aleph

— “Approval number” field enter Year
— “Payment Status” update to Paid



Copyright Information
Title Journal of adolescent health.
ISSH/ISBN 1054-138X%
Vear 2006 :
Copyright Status 20-Above max of free copies
Current Copyright Summary
Filled Requests 1 - Req. Mo:66773 |
Dutstanding 0 /&‘
PRaoannachke
~ Update Copyright Status
Change Copyright Status to | 20-2bove max of Free copies v |/ Recaloulate |
Lo | / E
;Copwiul't Payrieent /
Approval Humbar [ e 7
Payment Status [Paid ] Cancel
Help

UMWUG 2013 October 29, 2013

“Approval
number” goes
here (YYYY).

Choose Paid.
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Copyright Payment Report (ill-61)

=
' Copyright Payment Report (ill-61) - GAC40 o
* Report Hame [:wrrﬁi_ﬁw'ﬁ'ﬂ L
Unlabe Diatat C ta View Plory
o Cancd |
Halps |
Ratree by Approvdl 7 vy, Enter Approval number - Addto
i Ha =
Approvsl Nurmber | o — Prick Ta
AL Lib
Em b be | i
Raport Format |Standrd =i !
: Fundim: | Today =]
Al | Cfchach,
i
Libeary: |Gacan |
Frint 10 | ;I
Rapcet Larguage: | - |
.-- - ]




Copyright- Archiving

* Archiving schedule

— align your archiving schedule with your copyright
payment schedule if necessary



ILL Serials Collection Development Report

Titles that MSU patons requested a total of at least twenty times during calendar 2007, 2008, 2009 and 2010

I [Num ber of Eﬁiﬂe rent Copyright
ISSN Title Requests Patrons LC Call Number Royalties
1091-1359 JJournal of human behavior in the social environment. 53] | 28 WEEJ

0962-1067 IJaumaI of clinical nursing. 5%' BDIETM

0007-0610 British dental journal. 45 21 &'{1

0309-2402 YJournal of advanced nursing. 44 Z2EQRT1

0303-6979 IJaumaI of clinical Eerindunmlagy. 304 1?@‘{351 A

0090-3453 Critical care medicine. 33 15)RCE6

0885-7482 Y ournal of family viclence. 32 16 I;|O3EI9

1056-4993 Child and adolescent psychiatric clinics of Morth Amernca. 20 18 EEJAQQ.M

0959-8146 IBMJ. British medical journal. 28] 2DIE€31

1092-6771 Joumnal of aggression, maltreatment & trauma. 2801 16]RCRES 5 VR

1521-0251 Jourmnal of college student retention : research, theory & practice. 281 19)LC148.15

0163-9625 Dieviant behavior. gE 15 HM1

0360-1277 Educational gerontology. 26 18JLC5201

0897-5353 Jourmnal of family psychotherapy. 26 16]RC488.5

1537-70903 Jourmnal of applied school psychology. 25 13JLC3950

1533-2085 Social work in mental health. 24 16HVEES

1439-6319 Eurcpean journal of applied physiology. 23 161aP1

0965-2140 Addiction. 221 14 Y5800

0894-6566 Jourmnal of elder abuse + neglect. 22 1DIHVI:1I325.3

1089-4160 Journal of leshian studies. 22 15HOTS

0886-571X Residential treatment for children & youth. 22 3 H‘-IEQ_

E}BNZ YJoumnal of child sexual abuse. 21 11JHVESTO

ETD—:’AZZ ‘qumal of community practice. 21 12 H_N1

0744-6314 Mursing management. 21 13 E’SQ ]
1554-0138 FsycCritiques. 21 11]BF1 s
1542-6432 Joumnal of religion & spirituality in social work. 208 13JHNZ0 )
0025-7079 IMen:IicaI care. 204 14|RAT: R31




Questions/Sharing
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