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What are sets?

https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_
(English)/050Administration/070Managing_Jobs/060Managing_Search_Queries_and_Sets

Collections of records created from:
- Search criteria, both Basic and Advanced
- Files containing system/record identifiers

• Two types:
• Logical – dynamic; created on the fly based on current 

repository conditions

• Itemized – static; represents “snapshot” in time when 
the set was first created

https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/050Administration/070Managing_Jobs/060Managing_Search_Queries_and_Sets


Who can create sets?

New for June 2020!

“Any role that can perform a repository search can save a query in order to 
create a set and to manage sets … However, users can do so only for content 
types with which a user is allowed to work according to user's role.”

- from Managing Search Queries and Sets

https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/050Administration/070Managing_Jobs/060Managing_Search_Queries_and_Sets


Where are sets located?



All the sets you 
have created

All the publicly 
viewable sets

All the sets for 
an institution



Two ways to 
filter the list



Filter by Content Type



Filter by Content Origin



Can also search for 
a specific set or sets



Options to search by set 
name or creator



Always a good idea to give the sets 
descriptive names

I even use “Mike” when naming 
some of my sets for very quick 
retrieval



Creating a set



To create a new set, click “Add Set”

Choose Logical or Itemized (will 
depend on the purpose of why you 
need the set)

Remember ….
• Logical sets are dynamic and reflect current 

repository conditions at whatever time a set 
is run

• Itemized sets are static and reflect repository 
conditions at the point in time when the set 
was created



Notes:
• Set name is mandatory
• Adding a Note can be very helpful in the future
• Default for Private is ‘Yes’; I almost always change 

this to ‘No’ since Private only allows you (and no 
one else) to access the set

• Content Origin allows one to also create Discovery 
sets, consisting of unsuppressed records based on 
metadata used by the Primo VE index.







Perform either a Basic 
or Advanced Search to 
populate the set



Advanced Search to find:
16 mm films, Slides, and Sound Recordings in Hoskins Storage
*Note the format of such a search.  Must use OR clauses in order to find 
these three Material Types in a single library

Find
(Library = Hoskins Storage AND Material Type = 16 mm Film) OR
(Library = Hoskins Storage AND Material Type = Slide) OR
(Library = Hoskins Storage AND Material Type = Sound Recording)





Hover over Facets 
bar to expand 



Can filter further by 
facets if desired







Export to Excel
• Choice of Current View or All Fields
• Maximum export of 100,000 records



Be sure to save your 
results in order to 
finalize the set!



Click on ellipses for 
set actions



Set Actions

• Edit – Edit the set characteristics

• Catalog set – If less than 200 records, opens 
set in MDE (for Resource Management sets 
only)

• Results – Display the records in the set

• Duplicate – Make a copy of the set; can save 
time if creating a slightly different set than the 
original

• Itemize – Transform a logical set into an 
itemized set

• Combine sets – Create a new set from two sets 
of the same type.  The new set is an Itemized 
Set.

• Filter Set – Further refine an existing Logical or 
Itemized set, using Indication Rules.  The new 
set is created as an Itemized Set

• Delete – Deletes a set



Create an Itemized Set from a File of Identifiers



So, I’ve got this Excel file of 
MMS IDs (or Barcodes, 
OCLC#s, ISBNs, POL#s, etc.)

Is it possible to create a set 
a set from these?

Yes!  This Ex Libris 
documentation has more 
details.

https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/050Administration/070Managing_Jobs/060Managing_Search_Queries_and_Sets#Creating_Itemized_Sets




Choose Itemized



Important!
Because we’re creating a set from MMS IDs, 
we can only create an All Titles set (not 
Physical Titles or Electronic Titles).  Refer to 
ExLibris documentation on what types of sets 
you can create with the different Identifiers.





• Single column for the identifiers

• Cell A1 must contain the correct column 
header (refer to ExLibris documentation 
for a list of column headers)

• Maximum file size of 10 mb



Once you’ve added the Excel 
file, click Save.  This will launch 
a job to add the records to this 
set. 







Thanks for your attention!  Any questions?

Chuck Sutherland photo, used with permission


