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This session 

• Copyright file on a request 

• Talk about copyright table 

• Copyright reports 

• How libraries use the reports 
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Won’t cover 

• Copyright law 

• Copyright cases 
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Copy request 
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Copy request 

• Copy request has a copyright designation 

– CCG  Copyright Guidelines 

– CCL   Copyright Law 
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Information about this request 

Information about requests 
from this title 
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Change copyright 
status on the 
individual request 

Updated by copyright 
payment report 
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Request Log 

 

Copyright status 
changes 
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Copyright table 
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Copyright table 

• Each library has a copyright table  

– Each ILL unit can have it’s own policy 

• Define copyright tracking 

• Determine what happens when staff or patron 
created requests are at your copyright limit 
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Copyright table 

 

               ILL Policy 

UMWUG 2013  October 29, 2013 11 



Copyright table 

How  
requests  
 are 
 handled  
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Staff created requests 

Patron created requests 
 

11- Might be under maximum free copies 
21- Might be over maximum free copies 
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Copyright Reports 
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Copyright reports 

• Copyright Payment Report (ill-61) 

• Copyright Statistics Report (ill-62) 
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ILL Services-US Copyright 
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Copyright Statistics Report 

 TSTI 
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Copyright Statistics form 
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Copyright Payment Report 
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This request is 
considered above fair 
use 

I can change the 
Copyright status 
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Copyright Payment Report form 

 
Run with Update Database 
 set to No- Report mode 
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Sharing 

Patrice Conely, Bemidji State University 

 

 

Sonja Timmerman, Gustavus Adolphus College 

 

 

Peter Jarnstrom, Minnesota State University 
Mankato 
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 Copyright Statistics Report-ILL-62 

Uses 

1.) Check for ownership 
2.) Track copyright and pay royalties 
3.) Review for collection development 
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Copyright Workflow 

• Run ILL62 

• Copy to Excel (select all, copy, paste into Excel 
spreadsheet) 

• Data clean-up 

– Sort by Title, look for errors : 

• 2 entries for same title even though all same info 

• 2 entries for same title – ISSN hyphen 

• DOI instead of ISSN – check for same title 

• Missing ISSN – check to see if there are other entries 
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• Sort Journal Titles again by number of uses 

– Separate into worksheets, by number of uses 

• Add request information 

• Report to Copyright Clearance Center 
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Sample Excel Worksheet 
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Copyright Tips 

• GAC mostly uses the Copyright Statistics 
Report (ill-62). 

– Run a couple of times a semester  

– Run every January for previous calendar year  

• Created documentation on the process 

– How to run the report in Aleph 

– Pay the fees in Copyright Clearance Center 

– Update Aleph requests 
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Copyright workflow 

• Run the Copyright Statistics Report (ill-62)  

– threshold of 5 

• Search borrowing requests using the ISSN  

•  Use the Copyright button to view all the filled 
requests. 

– Look at them as a whole and individually, using 
Fair Use, CONTU, copyright law and common 
sense to determine if we need to pay. 
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ISSN 
Request 

Number 

Publication 

Year 
Total Pages Copies 

Marked “Paid” 

 in Aleph? 
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Copyright Fees Information Ledger 
 



Copyright Clearance Center 

• Copyright Clearance Center  
http://copyright.com 

• Search by  Journal Title  

–  select pay-per-use options 
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http://copyright.com/
http://copyright.com/


 
Copyright Clearance Center  

http://copyright.com 
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1.) Search by Title 

2.) Select Pay-Per-Use 
Options 

http://copyright.com/
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3.) Choose “Deliver via 
Interlibrary Loan (ill) or 
document delivery” 

4.) Choose “Report 
Interlibrary Loan (ILL) 
borrowing 

Journal title searched in previous 
step 
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5.) Add publication year, 
number of pages 
 number of copies 

Hint: Add Aleph Request 
number 



Copyright Clearance Center 

• Minitex discount fee on the processing charge 
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Copyright Workflow 

• After paying at the CCC website 

• Display the request in  Aleph  

– “Approval number” field enter Year 

– “Payment Status” update to Paid 
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Copyright Payment Report (ill-61) 
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Enter Approval number  
 



Copyright- Archiving 

• Archiving schedule  

– align your archiving schedule with your copyright 
payment schedule if necessary 
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Questions/Sharing 
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Thanks for coming! 


